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Universities Guidance Counselor (Full-Time) 
 
Li Po Chun United World College of Hong Kong (LPCUWC) is seeking a full-time, Non-Residential 
Universities Guidance Counselor to join our team for 10 August 2026. 
 
LPCUWC is an international boarding school home to students from over 90 nationalities, the 
vast majority of whom are on scholarships. This role focuses on helping our diverse student body 
find their global "best fit" university pathways. Administrative support is provided. 
 
Key Responsibilities: 
Advising: Guide students on worldwide university systems (USA, UK, Hong Kong, Canada, 
Australia, Europe). 
Financial Aid: Support high-need students with scholarship search and financial aid applications 
(CSS Profile/FAFSA). 
Credentials: Draft highly personalized counselor recommendations and prepare school profiles. 
Workshops & Events: Run student workshops (essays, interviews, lists) and host visiting 
university admissions representatives. 
 
Qualifications & Competencies 
Education & Experience: University graduate with a minimum of 3 years of professional 
experience, ideally with cross-cultural experience in the past. We welcome candidates from 
diverse backgrounds. 
Expertise: Comprehensive knowledge of global university admissions requirements, financial aid 
systems, and application platforms. 
Skills: Strong written and public presentation skills, and database literacy. 
Attributes: Deep alignment with UWC values, cultural empathy, and the resilience to thrive 
under high-pressure seasonal deadlines. 
 
To Apply 
Please submit your CV with expected salary and cover letter to JOB@LPCUWC.EDU.HK  
LPCUWC is committed to safeguarding and promoting the welfare of children; successful 
candidates will undergo safe recruitment screening 
 

 

More details are available at: www.lpcuwc.edu.hk 
 
Personal data provided by job applicants will be used only for the purposes of recruitment at Li Po Chun United World 
College and will not be disclosed to any outside organisation. 
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Universities Guidance Counsellor 

(Full-Time, Non-Residential) 
 

Job Description   
 

Position Title 
and Department 

Position Title: Universities Guidance Counselor 

Department: Universities Guidance Counseling (UGC) 

 

Role Summary This is an opportunity to join the UGC team at Li Po Chun United World College 
of Hong Kong, students from over 90 nationalities. The Universities Guidance 
Counsellor will play a vital role in guiding students through the complexities of 
global university admissions, with a particular focus on helping each student find 
their "best fit" in alignment with the UWC mission. 

Main 
Accountabilities 

 

⬧ Global University Application Guidance: Advise students on applications 
to universities worldwide, including the USA (Common App, Coalition), 
UK (UCAS), Hong Kong (Non-JUPAS), Canada, Australia, Europe, and 
other global destinations. 

⬧ Workshop & Skills development: Deliver workshops and information 
sessions for students on essay writing, interview preparation, university list 
development, and career exploration. 

⬧ To empower students to identify universities that honors their unique 
backgrounds aspirations and needs. To match their unique circumstances 
and help them present to those universities in a manner that highlights 
their strengths, values and potential.  

⬧ Assist with the preparation of school profile, counselor recommendations 
and other components of applications for universities or other programs 

⬧ Financial aid support: Provide support for students with high financial 
need, including guidance on need-based aid scholarships, and financial aid 
applications such as CSS Profile and FAFSA. 

⬧ Events & Visits: Coordinate and host on-campus universities visits and 
higher education fairs.  

⬧ Develop connection with universities admission directors and recruitment 
officers and advocate for the school and the movement 

⬧ Testing support: Assist in running standardized tests  

⬧ General duties: Perform any other duties as assigned by Head of 
Universities Guidance Counselling. 

Typical 
reporting 
relationship 

Head of Universities Guidance Counselling 

 



 
 
 
 

Universities Guidance Counsellor 
 

Job Specification 
 

Minimum education 
& Experience  

Education: University Graduate (bachelor's degree or equivalent) 

Experience: Minimum of 3 years of professional working experience and 
cross-cultural experience. We particularly welcome candidates from 
diverse professional backgrounds with transferable skills.  

Core Professional / 
Technical 
competencies 
required 

Abilities 

⬧ A strong belief and commitment to the vision and values of the 
UWC movement. 

⬧ Good knowledge of Higher Education requirements around the 
world, particularly the USA, UK, Hong Kong, Canada and 
Australia. 

⬧ To be able to write strong college recommendations in English for 
students that are tailored to the needs of the university the applicant 
is applying. 

⬧ To be able to effectively conduct guidance interviews with students 
and help them articulate and uncover their UWC experience, 
academic potential and goals. 

⬧ Strong interpersonal, communication, and writing skills, with the 
ability to engage effectively with students, parents, faculties, and 
university partners.  

⬧ Sound user knowledge of MS Office and Google workspace, and 
university counselling databases e.g. Maia-learning  

Core Soft / 
Transferable 
Competencies 
required 

⬧ Appreciation of and lived experience with diverse cultures and 
cross-cultural contexts, preferably with international students and 
third culture individuals.  

⬧ Ability to approach challenges with flexibility and resourcefulness, 
and maintains a steady, solution-oriented presence even during 
periods of high pressure and complexity. 

⬧ Ability to work in a team and contribute to a positive working 
environment. 

⬧ Ability to handle sensitive and confidential information tactfully 
and with integrity. 

⬧ Excellent time management, organizational and prioritization skills 
with the ability to juggle a wide range of competing demands and 
deliver to deadlines. 

⬧ A genuine and empathetic heart to serve and empower student 
from diverse background.  



Professional 
development and 
performance 

⬧  Specific professional development activities and relevant 
competency training will be collaboratively negotiated and 
structured as part of the College’s annual performance review and 
growth planning process.  

  

 

 


